SERVICE BUREAU FORM FOR APPLICATION FOR LETTERS OF ADMINISTRATION

FREQUENTLY ASKED
QUESTIONS
LA - Letter of Adminisiration 1. Which court should |
[ Pleaga ' tick ' and complete al the following Data Fiekds marked with an asterisk (°) ) file the application for
Letters of
Mature of Probate : Letters of Administration Administration in?
Type of LA apply for - 4| LA - Letter of Administration ) L
M N For cases within the
. ) ; P i ] scope of this Toolkit, the
¥ : Family D of the High Court F Courts S
Tobe heard in - | Family Justics Courts: | | Family Division igh Cou [7] Family el eliton Sl 52
Case No.* filed in the Family Courts.
Applications involving
estates not exceeding $5
million should be filed in
CourtFoum  Case Type Serial No. Year the Family Courts.
fasa Mo " | p ! |_-Ie'ase provide the Case no. [F] when i ':g
| | I ‘ | I | for Amendment and complete Template - A4 Applications involving
( Amendment No. I:I x estates exceeding $5
million in value should be
Party Information * filed in the Family
Division of the High
Please complets the Party Details for at least one Applicant. Court.
Far Party Details T - A2, click
3) For Party Detalls Tempiate ik e Please note that
Deceased Details * additional rules and
requirements may apply
[If the death cerfificate was issued in Singapore, indicate the deceased's Mame exactly as stated in the death cerificate. to applications filed in the
f the death certificate was issued outside Singapore, indicate the deceased's True Mame. Unless there are compelling E T Bhvisr fth
reasons prowided, the True Mame should be the offizcial name used in the govemment reconds. | ‘?‘ml y Division of the
High Court. These
Hame - * additional requirements
are not within the scope
of this Toolkit.
1) Alias -
{ T be completed where there are ofher names apart from that in the Death Certficate )
Property Held in Alias
|_| MNone
|_| Property as below:
2) Alias -
{ Tio be completed where there are ofher names apart from that in the Death Certficate )
Property Held in Alias
|_| MNaone
|_| Property as below:
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Gender:’ I |_| Male |_| Female |_| Unknown l
Identification : * r] 1D as follows ﬂ Unkniowmi [—| Dioes Mot Exist
Type:" | [7] SINNRIC [7] SIN Birth Certificate | | Foreign Passport
|_| SIN FIN |_| Unkniowni |_| Others 1 (Please Spacify)
Identification Mo : ° ‘
Country of lssue : ° ‘
Address : [7] et Available
[ Local (Pestal Code: ) '] Foreign (Country:
Building Mame (If any) :
Place of Address Country
Death : *
{Please state the address and couniry )
Date of
Death : ~ Exact Date: ™ I |
Date Ranga : | | his] |
[da-mmm-yye) {da-mmim-yyy)
1 yous are unsure of the date, enter the first day of the baginning month fo the last day of the ending month
{E.g. 1-har-2000 to 30- Aor-2008)
Domicile : *
Siate (Whem appicable) Country
Marital
- r |-| Bachelor |-| Divorced |-| Married |-| Spinster
Status :
|-| Widow |-| Widower
Mationality  * | |
Religion : I |
Madzhal [Please specrfy for Muslim religon)
"4 School of Religion
_#
Guestionnaires '
Is the Grant to be made to any Co-administrator besides the Applicant(s)? " |_| Yes |_| No
Co-Administratoris) Details

The Family Justice Courts Probate & Administration Toolkit
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{ 1 ) MName:"
if selected as "Crhers, please specify Cther Relationship.
Relationship to
Deceased :
Gender - * I |_| Male |_| Female |
identification = * | | | ID s follows : [T Urknown | | Doss Mok Exist
Please Specfy
Remarks :
Type:* | [7] sINNRIC [7] SINBirth Certificate | | Foreign Passport
[]sFiN - [] unknown [ ] Others : (Please Specify)
Identification Mo : * |
Country of Issus -~ |
Address ;" [T Mot Available
7] Local (Fostal Code: ) [7] Foreign (Country :
Building Mame (If any) :

Is the application made within 8 months from the death of the deceased? ”

[—|Ys

|_| Mo Why is the application made afier the lapse of & months from the death of the deceased?

The delay in making the application was due to {state reason}.

Are there to be any limitations to the grant? *  (Please ' tick ' one of the following)

[ Mone

[ others :

|_| Limited until the beneficiary becomes of sound mind and obtains a grant to himself/hersslf

|_| Limited until the beneficiaries become of sound mind and obtain a grant to themeslves

The Family Justice Courts Probate & Administration Toolkit
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[ 1st )
MName : *

[ 2nd )

Name : *

[ 3rd ]}

Name : *

The Family Justice Courts Probate & Administration Toolkit

[ Limited to spedfic property

Deceased Properties

{ 1 ) Froperty:

{ 2 ) Property:

{ 3 ) Property:

Applicant's Relationship to deceased & Capacity

Applicant

Relationship to Deceased :

If selected as "Cithers”, please specy Crher Relationship

Applicant Capacity : ©

If selected as " Uithers', please specly Ciher Capacity

Applicant

Relationship to Deceased : ©

If selected as "Cthers”, please specsy Cther Relationship

Applicant Capacity : ©

If selected as "Cithers", please specly Cther Capacity

Applicant

Relationship to Deceased : ©

FREQUENTLY ASKED
QUESTIONS

1.

How should | describe
the “Applicant’s
relationship to
deceased and
capacity”?

The descriptions are:

a widow - “the lawful
widow” or, if the Deceased
was of a religion allowing
polygamy, as “the only
lawful widow” or “one of
the lawful widows”

a husband - “the lawful
husband”

a father - “the lawful father
and next-of-kin”

a mother - “the lawful
mother and next-of-kin” or
“the lawful mother and
only next-of-kin”

a child - “the lawful and
only child and only next-
of-kin” or “one of the lawful
children and next-of-kin”
a brother or sister - “the
lawful brother” or “the
lawful sister” and the
brother or sister shall
further be described as
“one of the next-of-kin” or
the “only next-of-kin”

a nephew - “the lawful
nephew” and “one of the”
or “only next-of-kin”

a niece - “the lawful niece”
and “one of the” or “only
next-of-kin”

If a brother or sister is
living and the Applicant is
a nephew or niece who is
the child of a brother or
sister of the Deceased
who died in the
Deceased'’s lifetime, the
Applicant shall be further
described as “one of the
persons entitled in
distribution to the estate
and effects of the
deceased”

a grandparent, grandchild,
etc., shall be described as
“lawful” and “one of the
next-of-kin” or “only next-
of-kin”.
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If selected as "Cithers”, please specify Cther Relationship

Applicant Capacity -~

If sedected as "Cithers”, please specify Ceher Capacity

Particulars of Person(s) with Prior! Equal Rights

[ 1] Mame : *

Dietails

Have prioriequal rights been cleared off? *

[TNo  Howwil prior rights be dleared off? *

[ es How have the prioriequal rights been dearsd off?
7] Renounced

[_] Chers

Date of clearance of prior/equal rights :

[id-mmme-yyyy)

[ 2 ) Mame :*

Dietails

Have priorequal rights been cleared off? *

The Family Justice Courts Probate & Administration Toolkit

FREQUENTLY ASKED
QUESTIONS

1. Who has prior right to
apply for a grant?

a.

Generally, persons
with a greater share
entitlement to the
estate have prior right
to apply for a grant.
For non-Muslim
estates, the spouse
has prior right to
apply for a grant.
Please obtain the
renunciations of
persons with prior
right to apply for a
grant or make the
application jointly with
the persons with prior
right.
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[T ho  Howwill prior rights be clearsd off? *

[ Yee How have the prior/equal rights been deared off? *
ﬂ Renounced

ﬂ Cthers

Date of clearance of prioriequal rights :

[dd-mmm-yyyy)

Particulars of Beneficiary{ies)

[ 13 Name : *

Gender : ” | [ Make [ Female [T unknown I

Age or Date of Birth : * ’ | Dr[ |
(ad-mmme-yyy)

Relationship to Deceased :

If selected a5 "Cthers”, please specdy Other Relationship

[7] Minarity Interest

[7] Lacks Mental Caparity

Share Entitlement of Minar - *

[ 2 Name : *

The Family Justice Courts Probate & Administration Toolkit

FREQUENTLY ASKED
QUESTIONS

1.

Who are the
beneficiaries of the
estate?

The beneficiaries of an
estate are determined in
accordance with the
Intestate Succession Act
1967 (for non-Muslim
estates) or in accordance
with Muslim law (for
Muslim estates).

Do | have to list
persons who have
already died as
beneficiaries?

a. The beneficiaries of
an estate are
determined as at the
date of the death of
the Deceased.

b. A person who is
entitled to inherit but
who died before the
Deceased should not
be listed under the
“Particulars of
Beneficiaries”
section. He or she
should be listed in
the “Particulars of
Spouse and Other
Next-of-kin Who Are
Deceased” section.
For non-Muslim
estates, if this person
is a child or sibling of
the Deceased,
please state whether
he had children
under “Any Other
Relevant
Information”.

c. A beneficiary who
died after the
deceased is to be
listed in both the
“Particulars of
Beneficiaries” and
“Particulars of
Spouse and Other
Next-of-kin Who Are
Deceased” sections.
His share will be
given to his estate.
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Gender ‘ [ Male [] Female [7] unknown |

Age or Date of Birth : * | | DI"

| GO-mimIm-yyyy)

Relationship to Deceased :

If selected as "Uthers”, please specfy Cther Relationshp

[ Minarity Interest

[7] Lacks Mental Capacity

Share Entitlement of Minor : ”

[ 3 Mame : *

Gender ‘ [ Male [] Female [] unknown |

Age or Date of Birth : * | | DI"

(id-mmm-yyyyi

Relationship to Deceased :

If selected as "Uthers”, please specfy Cther Relationshp

[7] Mincrity Interest

[7] Lacks Mental Capacity

Share Entitlement of Minor : ”

[ 4 Mame : *

Gender: ” ‘ [ Male [ Female [T unknown |

Age or Date of Birth : * | | DI"

(id-mmm-yyyyi

Relationship to Deceased :
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If sedected as "Uithers”, please speciy Cther Relationship

[ Minarity Interest

[] Lacks Mental Capacity

Share Entitlement of Minor : ~

Parficulars of Spouse and Cther Next-of-Kin Who are Deceased

[ 1) Mame: *

Gender: ‘ r] Male |_| Female [—I Unknown

Diate of Death : © | J

{dd-rormer-yyyy)

Relationship to Deceased :

If sedected as "Uthers”, please specsly Cther Relationship

[ 2 Mame: *

Gender : ‘ r] Male |_| Female |_| Unknown

Date of Death : © | J

dd-mnm-yy)

Relationship to Deceased : *

If sedected as "Uthers', please specy Ciher Relationship

Any Other Relevant Information (if any] in support of the Originating Summons
[For deaths occurming before 15 Decerniber 2003, the applicant{s) must state under the " Any Cther Relevant Information” section, whether to the
best of the appiicant's knowdedge, there are any caveats or probate applications in respect of the deceased's estate
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Composa | Pleasa complats the aform and “delata whers Inappiicabls |

M THE FAMILY JUSTICE COURTS OF THE REPUBLIC OF SINGAPORE

EX-PARTE ORIGINATING SUMMONS (FROBATE)

Let all parties concemed attend before the Court on the date and time to be assigned for the hearing of an application for
the following orders:

Edtatie
1. Letters of Administration fo be granted to the Applicant(s).

Letters of Administration fo be granted to the Applicant(s) and [Names of Co-Administrator(s) separated by
comma] as Co-Administrator(s).

Editabie

THIS ORIGINATING SUMMOMNS is issued by the solicitor for the Applicant{s) * whose parficulars is as follows: or
THIS ORIGINATING SUMMONS is issued by the said Applicant(s) * whose address is as follows:

Solicitor(s) for the Applicant{s) / Applicant(z) *

Law Fim / In-Person Name *
Address *

Tel Mo.:

Fax Mo.:

Emiail:

File Ref No..

Salicitor in charge:

Nate :
1. Uinkess otherwise providat In 3y writhan (2w, the appicant must fle 3 supportng aMdavit or aMdastts 3t the time of lng of the oigiNatng SUMMArs.

Mole! " Please delele whers napplzable.

The Family Justice Courts Probate & Administration Toolkit

FREQUENTLY ASKED
QUESTIONS

1.

What should | state in
the Ex-parte Originating
Summons if | am
applying for letters of
administration?

For applications within
the scope of this toolkit,
please select “Letters of
Administration to be
granted to the
Applicant(s).”
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