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SERVICE BUREAU FORM FOR APPLICATION FOR LETTERS OF ADMINISTRATION  

 
 
FREQUENTLY ASKED 
QUESTIONS 
 
1. Which court should I 

file the application for 
Letters of 
Administration in?  
 
For cases within the 
scope of this Toolkit, the 
application should be 
filed in the Family Courts.  
 
Applications involving 
estates not exceeding $5 
million should be filed in 
the Family Courts.  

 
Applications involving 
estates exceeding $5 
million in value should be 
filed in the Family 
Division of the High 
Court.  
 
Please note that 
additional rules and 
requirements may apply 
to applications filed in the 
Family Division of the 
High Court. These 
additional requirements 
are not within the scope 
of this Toolkit.  
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FREQUENTLY ASKED 
QUESTIONS 
 
1. How should I describe 

the “Applicant’s 
relationship to 
deceased and 
capacity”?  

 
The descriptions are: 

• a widow - “the lawful 
widow” or, if the Deceased 
was of a religion allowing 
polygamy, as “the only 
lawful widow” or “one of 
the lawful widows”  

• a husband - “the lawful 
husband” 

• a father - “the lawful father 
and next-of-kin”  

• a mother - “the lawful 
mother and next-of-kin” or 
“the lawful mother and 
only next-of-kin” 

• a child - “the lawful and 
only child and only next-
of-kin” or “one of the lawful 
children and next-of-kin” 

• a brother or sister - “the 
lawful brother” or “the 
lawful sister” and the 
brother or sister shall 
further be described as 
“one of the next-of-kin” or 
the “only next-of-kin” 

• a nephew - “the lawful 
nephew” and “one of the” 
or “only next-of-kin” 

• a niece - “the lawful niece” 
and “one of the” or “only 
next-of-kin” 

• If a brother or sister is 
living and the Applicant is 
a nephew or niece who is 
the child of a brother or 
sister of the Deceased 
who died in the 
Deceased’s lifetime, the 
Applicant shall be further 
described as “one of the 
persons entitled in 
distribution to the estate 
and effects of the 
deceased” 

• a grandparent, grandchild, 
etc., shall be described as 
“lawful” and “one of the 
next-of-kin” or “only next-
of-kin”. 
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FREQUENTLY ASKED 
QUESTIONS 
 
1. Who has prior right to 

apply for a grant?  
 

a. Generally, persons 
with a greater share 
entitlement to the 
estate have prior right 
to apply for a grant.  

b. For non-Muslim 
estates, the spouse 
has prior right to 
apply for a grant.  

c. Please obtain the 
renunciations of 
persons with prior 
right to apply for a 
grant or make the 
application jointly with 
the persons with prior 

right.  
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FREQUENTLY ASKED 
QUESTIONS 
 
1. Who are the 

beneficiaries of the 
estate?  
 
The beneficiaries of an 
estate are determined in 
accordance with the 
Intestate Succession Act  
1967 (for non-Muslim 
estates) or in accordance 
with Muslim law (for 
Muslim estates).  

 
2. Do I have to list 

persons who have 
already died as 
beneficiaries?  

 
a. The beneficiaries of 

an estate are 
determined as at the 
date of the death of 
the Deceased.  
 

b. A person who is 
entitled to inherit but 
who died before the 
Deceased should not 
be listed under the 
“Particulars of 
Beneficiaries” 
section. He or she 
should be listed in 
the “Particulars of 
Spouse and Other 
Next-of-kin Who Are 
Deceased” section. 
For non-Muslim 
estates, if this person 
is a child or sibling of 
the Deceased, 
please state whether 
he had children 
under “Any Other 
Relevant 
Information”.  
 

c. A beneficiary who 
died after the 
deceased is to be 
listed in both the 
“Particulars of 
Beneficiaries” and 
“Particulars of 
Spouse and Other 
Next-of-kin Who Are 
Deceased” sections. 
His share will be 
given to his estate.  
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FREQUENTLY ASKED 
QUESTIONS 
 
1. What should I state in 

the Ex-parte Originating 
Summons if I am 
applying for letters of 
administration?  
 
For applications within 
the scope of this toolkit, 
please select “Letters of 
Administration to be 
granted to the 
Applicant(s).”  


