[bookmark: _Toc85277069]
[bookmark: _Toc85429560][bookmark: _Toc107630412][bookmark: _Toc107633081]
ON-THE-JOB
TRAINING BLUEPRINT
	CATEGORY

	CCP for Sustainability Professionals


	Business Function

	Sustainability Officer







ON-THE-JOB TRAINING CURRICULUM
	MODULE
Sustainability Officer

	CATEGORY
CCP for Sustainability Professionals
	TOTAL TASKS
4
	TOTAL OJT Months
~3 Month

	S/N
	MAIN TASKS
	OJT 

	1

2

3

4

	Develop Company’s Sustainability Roadmap / Strategy with Various stakeholders
Ensure Company’s compliance with any ESG related regulatory compliance
Compute Company’s Carbon Emission footprint and identify areas that company can work on to reduce emission.
Develop a sustainability awareness programme to help raise awareness on sustainability best practises and ready workers to support company’s sustainability transformation 
	~1 Month

~0.5 Month

~1 Month

~0.5 Month

	
	
	

	
	
	

	
	
	

	
	
	









ON-THE-JOB TRAINING LOG BOOK
	LEARNER’S NAME
	
	COMMENTS
	

	DESIGNATION
	
	
	

	SECTION
	
	
	

	DIVISION
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	OVERALL PR*
	



	INSTRUCTOR’S NAME
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	DESIGNATION
	
	
	

	SECTION
	
	
	

	DIVISION
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	APPROVED BY
	
	COMMENTS
	

	DESIGNATION
	
	
	

	DATE
	
	SIGNATURE
	


*Performance rating (PR): C – Competent   NYC – Not Yet Competent


ON-THE-JOB TRAINING LOG BOOK
	S/N
	Main Task
	Training Date
	Training Time
	Total
	PR*
	Signature

	
	
	
	From
	To
	
	
	Learner
	Instructor

	1 
	Develop Company’s Sustainability Roadmap / Strategy with Various stakeholders
	
	
	
	~0.5 Month
	
	
	

	2 
	Ensure Company’s compliance with any ESG related regulatory compliance
	
	
	
	~1 Month
	
	
	

	3 
	Compute Company’s Carbon Emission footprint and identify areas that company can work on to reduce emission.
	
	
	
	~0.5 Month
	
	
	

	4 
	Develop a sustainability awareness programme to help raise awareness on sustainability best practises and ready workers to support company’s sustainability transformation 
	
	
	
	~1 Month
	
	
	


*Performance rating (PR): C – Competent   NYC – Not Yet Competent

