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TRAINING BLUEPRINT
	CATEGORY

	CCP for Sustainability Professionals


	Business Function

	Regulatory Compliance 
and Emission Reporting / Verification






ON-THE-JOB TRAINING CURRICULUM
	MODULE
Regulatory Compliance and Emission Reporting / Verification

	CATEGORY
CCP for Sustainability Professionals
	TOTAL TASKS
4
	TOTAL OJT Months
~3 Month

	S/N
	MAIN TASKS
	OJT 

	1

2
3
4a
4b

	Consolidating, preparing of required carbon inventory / sustainability related details for reporting / stakeholders
Manage and oversee the conduct of relevant sustainability audit
Address and rectify non-compliance sustainability related incidents
Submission of regulatory compliance reporting according to requirements of reporting framework 
Or
Monitor and verify GHG emissions reduction from carbon projects, based on relevant frameworks [For Carbon Credit Verifier role]  

	~1 Month

~0.5 Month
~0.5 Month

~1 Month


	
	
	

	
	
	


 
ON-THE-JOB TRAINING TASK ANALYSIS
	S/N
	Main Task
	Task Elements
	OJT 

	1 
	Consolidating, preparing of required carbon inventory / sustainability related details for reporting / stakeholders
	1. Working with relevant stakeholders to consolidate relevant operational data / sustainability project details for reporting / clients
	~1 Month

	2 
	Manage and oversee the conduct of relevant sustainability audit
	1. Understand and advice on of audit / regulatory compliance requirements

2. Work with stakeholders to prepare for audit checks and ensure compliance to regulatory requirements where relevant

	~0.5 Month

	3.
	Address and rectify non-compliance sustainability related incidents
	1. Work with stakeholders to address and rectify non-compliance incidents

2. Oversee the implementation of rectification actions

3. Report and monitor follow up progress to stakeholders
	~0.5 Month

	4a.
	Submission of regulatory compliance reporting according to requirements of reporting framework
	1. Prepare and provide required details based on requirements of reporting framework and submission process

2. Follow up on any queries and / or gather any additional required information where required for submission.
	~1 Month

	4b.
	Monitor and verify GHG emissions reduction from carbon projects, based on relevant frameworks [For Carbon Credit Verifier role]  
	1. Implement measures to monitor and verify GHG reduction from carbon projects based on relevant international accounting standards.


	




ON-THE-JOB TRAINING LOG BOOK
	LEARNER’S NAME
	
	COMMENTS
	

	DESIGNATION
	
	
	

	SECTION
	
	
	

	DIVISION
	
	SIGNATURE
	

	OVERALL OJT 
	
	OVERALL PR*
	



	INSTRUCTOR’S NAME
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	DESIGNATION
	
	
	

	SECTION
	
	
	

	DIVISION
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	APPROVED BY
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*Performance rating (PR): C – Competent   NYC – Not Yet Competent


ON-THE-JOB TRAINING LOG BOOK
	S/N
	Main Task
	Training Date
	Training Time
	Total
	PR*
	Signature

	
	
	
	From
	To
	
	
	Learner
	Instructor

	1 
	Consolidating, preparing of required carbon inventory / sustainability related details for reporting / stakeholders
	
	
	
	~1 Month
	
	
	

	2 
	Manage and oversee the conduct of relevant sustainability audit
	
	
	
	~0.5 Month
	
	
	

	3 
	Address and rectify non-compliance sustainability related incidents
	
	
	
	~0.5 Month
	
	
	

	4a
	Submission of regulatory compliance reporting according to requirements of reporting framework
	
	
	
	~1 Month
	
	
	

	4b
	Monitor and verify GHG emissions reduction from carbon projects, based on relevant frameworks [For Carbon Credit Verifier role]  
	
	
	
	
	
	
	


*Performance rating (PR): C – Competent   NYC – Not Yet Competent
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